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Budget Review Reports 

In uPlan, there are several summary-level reports to assist users in evaluating their budgets during the 

budget input process. The reports are under the Reports icon in uPlan, in the “Budget Review Reports” 

folder: 

 uPlan Reporting > Budget and Forecast Reports > Budget Review Reports 

 

To run reports in uPlan, please ensure that: 

I. is selected
 

II. Folders are sorted in tree view:  

 

III. You select the desired file format (XLS recommended): 

 

Below is a list of each of the five reports included in this folder and a description of what information is 

contained in each one.  

Report Name Description Years Included 
01. Budget Review 
by Department, 
Fund, Program 

By Fund, department and program. This report shows 
budget next to the prior year forecast and actuals for 
FCST Yr-1. Specific accounts are not shown; only total 
revenue, expenses and net income are included. 

Year that is selected, will 
be budget year displayed 

02. Annual 
Working Budget 
Review (Select & 
Prior Yr) 

By Fund, department, program and accounts at BL-level 
roll-up (all in the rows). Shows budget for selected and 
prior year, forecast for prior year and actuals for two 
years' prior (as columns). 

Displays budget for year 
selected and prior year 
budget 

03. Budget and 
Actuals by 
Account 

By Fund, department and program (all in the rows). 
Shows budget and actuals for the selected year (as 
columns). Columns also contain accounts at BL-level 
roll-up. 

Displays budget and 
actuals for year selected. 

04. Budget by 
Department and 
Account 

By Fund and department (all in the rows). Shows 
budget for the upcoming year. Columns contain 
accounts at BL-level. 

Displays budget for the 
upcoming year (budget 
currently under 
development) 

05. Budget to 
Forecast Report 
(Current Year) - 
Department Pages 

Can be run in excel to provide a statement of 
operations for each department under the roll-up 
selected. The user can select a specific fund (or a fund 
roll-up) for the report. Departments will each have their 
own tab when opened in excel, however there is a 
limitation to approximately 30 tabs, so some faculties 
will have to run separately for different roll-ups. 

Displays budget for the 
upcoming year (budget 
currently under 
development) 
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Report Samples 

01. Budget Review by Department, Fund, Program 
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02. Annual Working Budget Review (Select & Prior Yr) 
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03. Budget and Actuals by Account* 

 

*Actuals have been excluded from the screenshot, these appear in the right-most columns. 
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04. Budget by Department and Account 

…continued below… 
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05. Budget to Forecast Report (Current Year) - Department Pages 

 


