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Find, Save or Print Your Approval Letter

When your study (or amendment/renewal) is approved, you will receive an email

notification from the online system. The email notification provides a link directly to the
system workspace where you can access the approval letter. You can also log into the
system and navigate to the approval letter.

Procedure: Using the Email Notification

1. From the email notification you received, click on the “Study ID” (for initial approval)
or “PAA ID” (for subsequent amendment or renewal approval) link. You will be taken
directly to the correct workspace in the system to access the approval letter.

AREO An Animal Use Application has been Approved AUP00003012  inbox x

hero@ualberta.ca

to -
/ An AREO Application has been Approved
Study ID. AUP00003012
Study Title: Test AUP
Study Investigator: Hal Supemvisor

Your animal use application noted above has been APPROVED. Please log on to the system to view

Click an the link(s) above to navigate to the online system study workspace.

Please do not reply to this message. This is a system generated message that cannot process resp,

<2
u. ]
&=

Wed, Mar 27, 1:40 PM (9 days ago) -~

HERO: An Amendment or Renewal has been Approved Pro00086548_REN1 inbox

hero@ualberta.ca
to

UNIVERSITY OF

@ ALBERTA

Amendment/Renewal to Study has been Approved

Amendment/Renewal ID:
Study ID
Study Title:

Study Investigator:

Description:

Pro00086548_REN1

MS1_Pro00086548 \

test

Hal Supenviser

The amendment/renewal ta the above study has been approved.

Click on the link(s) above to navigate to the HERO workspace.

Please do not reply to this message. This is a system-generated email that cannot receive replies.

2. Continue to Step 2 below for initial approval letter or Step 4 below for amendment or
renewal (PAA) approval letters.
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Procedure: Navigating to the Approval Letter

1. Select the study from the Human tab or Animal tab in your Dashboard.

2. The initial approval letter can be found in the main space of the study, as shown
below. Click “View” and the approval letter will open in a new window. Continue to
the next section: Save or Print Approval Letter.

ARISE
Alberta Research Information Services Hello, Hal Hartman =
» Dashboard Home
Current State Study:test (Pronousssas)
Description: Test Application
Principal Investigator: Hal Supervisor REE.C i o,
[ F5 view Differences ] Expiration Date: Friday, January 31, 2020 Letter of Approval:  View >
REB: Health Research Ethics Board - Health Panel egal e
My Activities
55| Change Personnel
55 | Change Funding
ss | Add-Edit Related Studies History Renewals Amendments Documents Change Log Related Studies
ss | Copy Study
s=|| Edit Email List Activity Author w Activity Date
ss | Edit Guest List sS Copied Study Lo, Patricia 2/28/2019 9:46 AM
Send Email to REB New Copy Pro00086559: Test for Hall Hartman
@ Coordinator
55 Copied Study Lo, Patricia 22772019 5:44 AM
Create
New Copy Pro00086555: Test Student Study
ss Change Personnel Kordov, Kimberley 2127/2019 8:43 AM
ss Change Personnel Supervisor, Hal 2127/2019 8:41 AM
(@) PAA Completed Supervisor, Hal 2/27/2019 841 AM
{Approved)
Withdrawn
8 PAA Opened Supervisor. Hal 2/21/2019 9:30 AM
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3. Amendment and Renewal approval letters are found in their respective “workspaces”
in the system. The easiest way to access these workspaces is to use the
Amendment or Renewal tabs (human application), or the PAAs tab (animal use
application). Click the name of the amendment or renewal and you will be taken to
that workspace.

UNIVERSITY OF ‘

@ ALBERTA

Current State

ARISE

Alberta Research Information Services
Dashboard

Home

Study:test (Proooosssss)

Description:

Test Application

Principal Investigator: Hal Supervisor

Hello, Hal Hartman +

Human Application

REB Coordinator:

Kimberley Kordov

Expiration Date: Friday, April 10, 2020 Letter of Approval:  View
REB: Health Research Ethics Board - Haalth Panel Legacy Study #:
My Activities
ss | Change Personnel " »
Approved Study [ Amendment (AME3) i3l Modified Study
ss| Change Funding
55| Copy Study
History]| Renewals Amendments Dpcuments Change Log Reportable Events Related Studies
ss | Edit Email List
ss | Edit Guest List D Name SmartForm State v Last State Change Type
(@) gizfdﬁ":;“r‘ﬂ REB Pro00086545_AME3 test @~ PAA Pre Submission 472512019 9:42 AM Amendment
. Pro000865456_AME2 test #~ Withdrawn 2/27/2019 8:41 AM Amendment
real
Pro00086546_AME1 test &B - Approved 2/6/2019 2:06 PM Amendment
3 items e page (1 |of1 10 Ipage

(Appraved)

UNIVERSITY OF

LBERTA

» Dashboard

ARISE
Alberta Research Information Services

Home

Hello, Hal Hartman »

Animal Use Application

Current State Study:Test AUP (aupoooesoiz)
anaovedLERs ety Description: Sample Applicaticn for Demenstration or Video.
Principal Investigator: Hal Supervisor ACUC Coordinator: Kimberley Kordov
Expiration Date: Wednesday, March 18, 2020 Letter of Approval: View
4th Year/Full Renewal Due: 2023 @ Legacy Study #:
ACUC C ACUC Health Sciences 2
[ view smartForm Progress
My Activities
[E] Edit Email List Approved Study [l Amendment (AME3) B Modified Study ¥ ml‘:mllls
ss | Copy Study
ss | Email ACUC Coordinator B
History PAAs Reviewer Notes Attachments PAM Log Change Log Emergency Contacts
v Change Personnel
p1 | Change Funding Renewals
[ i | E01L BT 2Ry (CamETEs 1D Name State w Last State Change
Log Monitoring Activity AUP00003012_RENT Test AUP Approved 3126/2019 2:08 PM
1items page | 1 of 1 10 ! page
Amendments
1D Name State = Last State Change Type
AUP00003012_AME3 Test AUP PAA Pre Submission 5/14/2019 8:17 AM Amendment
AUPO0003012_AME2 Test AUP Approved 4/25/2019 2:03 PM Amendment
AUPO0003012_AME1 Test AUP Pl 3/19/2019 3:54 PM Amendment
Jitems page | 1 of 1 10 ! page
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4. Once inside the correct PAA workspace, you can locate the approval letter as shown
below. Click “View” and the approval letter will open in a new window.

ARISE

UNIVERSITY OF
ALBERTA

Alberta Research Information Services

Hello, Hal Hartman »

» DEELLLENG Home

Current State

Post Approval Activity:
Test AUP
' View Post Approval Activity Principal Investigator:
Acuc:

ACUC Coordinator:

vities Approved Study QN Amendment (AME2) [ Modified Study

Is this a 4th Year Renewal:

£

/

( AUP00003012_AME2 )

Hal Supervisor

ACUC Health Sciences 2
Kimberley Kordov

No

Type: Amendment

Asi2019

55| Email ACUC Coordinator

History Reviewer Notes Change Log
Activity Author ~ Activity Date
oM Study : Approved 4/25/2019 2:03 PM

0 Reviewer Notes Logged. View Correspondence Letter

ss Submit PAA

Amendment for review

(ﬂ) Created PAA

Supervisor, Hal

Supervisor, Hal

4/5/2019 3:11 PM

4/4/2019 9:37 AM
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Procedure: Save or Print Approval Letter

1. Once the approval letter has opened in a new window, select Print in your browser
menu. Google Chrome browser is recommended as it has the ability to create a

PDF of the letter (“Save as PDF”).

x | @ TestAUP X @ httpsi/fremo-testualberta.ca/RE. X
C @& https;//remo-testualberta.ca/REMO_TEST/sd/Doc/0/PURCVCEKEUOKPBFAURIHOZHO3/fromstr... v [ ® © @ @ O
H =
3 Print UNIVERSITY OF
% ALBERTA RESEARCH ETHICS OFFICE
Total: 1 page 308 Campus Tower
Edmonton, AB, Canada TEG 1K8
Tel- 780,452 0458
Fax: 78045259429
m Cancel wwnw. 160, ualbenta ca
Approval for Amendment
Destination ~ [§j Saveas PDF -
Date: April 25, 2019
Study 1D: AUPDO0D3012
Pages All - Study Title: Sample Application for Demonstration or Video
Dz Principal Investigator: Hal Supervisor
St ) Approval Expiry Date: March 18, 2020
Layout Portrait -
Sty
| RSO0 or Project ID Agency/Sponsor Name
Pri Funding Source: RESO0005678 Advanced Foods and Materials Nebwark (NCE)
Ap More settings / ~ nia Abbatt Laborataries Ltd.
Thank you for submitting the above amendment to the Animal Care and Use Committee. The amendment to the
) protocol was revi and is app by the i
Paper size Letter -
Fu Approval of this amendment does not ehange the expiration date of the study. Any further changes lo this approved
protocol must be submitted as an amendment online.
Pages per You will be sent elecironic reminders to renew your ethics approval 90, 60, 45, and 30 days prior lo the expiry date. To
1 - allow time for the review process, we recommend you submil your renewal 2 months prior to the expiry date of this
sheet approval. If you do not have a renewal underway before that date the animal facility and RSO will be notified the study is
Th due to expire, and you will not be able to order animals, and you may be asked to submit a new animal use application.
co . All approved animal use protocols are subject lo Post-Appraval Monitoring (PAM). PAM is a vital part of a robust and
Margins Default hd effective animal care and use program and it takes many forms including researcher self-assessment, veterinary reports,
A facility consultation, tracking cage-level care and animal health, seheduled and unannounced lab visits, observation, and
i education. Post-appraval monitoring is a shared responsibility of animal users, ACUCs, veterinarians and animal care staff
on and the Research Ethics Office. If you have any questions about PAM, please contact Danna Taylor, PAM Ceordinator, at
Scale Default - TBO—-492-6828 or donna.laylor@ualberta.ca.
Yo .
Sincerely,
reg
2 ENTER CHAIR's name, Chair
! Options [0 Headers and footers ACUG Heslth Sclences 2
u Background graphics k
a
| |
d
|

2. Set the “Destination” to your local printer to print the letter, or set to “Save as PDF”
to create a PDF of the letter.

3. Under “More settings”, check “Background graphics” to print the letterhead and
footer.

4. Click “Print” or “Save” (as applicable).
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Notes on Other Browsers:
¢ In Internet Explorer: select Print, then Page Setup. Check “Print Background
Colors and Images” and click OK.
e In Firefox: select Print, Page Setup, and check “Print Background (colors &
images)”
e In Edge: not possible to print background, so letterhead will not be printed. We
do not recommend using Edge to print or save approval letters.

If you have any difficulties with the processes outlined above, please contact the
Research Ethics Office by email (reoffice@ualberta.ca) or call 780-492-0459.
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