
Create Requisition in SupplyNet

For SupplyNet inquiries:

e-mail:SupplyNet@sms.ualberta.ca

http://www.sms.ualberta.ca/SupplyNet.aspx

https://sites.google.com/a/ualberta.ca/uofa-coupa-users/training

● Add internal reference

● Attach CFI quote
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mailto:SupplyNet@sms.ualberta.ca


Create Requisition in SupplyNet

● Attach quote

● Add address 

David Smith
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Create Requisition in SupplyNet

● Select the lookup icon

● Add the VP speedcodes and others

● Submit for approval
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CFI 1234 Smith, line item 1.2

CFI 1234 Smith, line item 3.1



Create Requisition in SupplyNet
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● FAs inserted as watchers

● Add comments to a particular individual(s) (i.e. Assigned to FA name)

● Add comments on private mode (for only UofA)

● Add comment to supplier 


