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MBED Unknown  




[Delete] NOTE:  This letter may be adapted to suit your particular request or use.  Permission must be made/received in writing – via email is sufficient.
[Date]

[Name]

[Company name]

[Address]

Dear [Salutation]:
RE:
Copyright Permission Request for Non-profit Use

I am contacting you as a representative of the [department/faculty] at the University of Alberta, to request permission for the ongoing non-exclusive right to provide copies of the following material to students enrolled in [name of program]:
[Title of work] [Author] [Publication date] [Publisher]



[Source including ISSN/ISBN] [Online sources, cite URL]
This material may be provided in print or digital format to approximately [insert number] students per academic term.  The material is for the students’ educational use to advance their understanding in their chosen field of study.
A credit line acknowledging your copyright ownership and grant of permission will appear with the selected material.  If you prefer that credit appear in a specific manner/format, please let us know.

Thank you for your consideration.  If you have any questions or require additional information please contact me at [insert contact information].  

Sincerely,

[Name]
[Title] 


[EMAIL/MAIL/FAX] CONSENT STATEMENT TO: [insert email | mailing address | fax]
STATEMENT OF AUTHORIZATION 

I warrant that I am the owner of copyright or act with the authority of the owner to grant to the University of Alberta the non-exclusive worldwide right to use the above mentioned copyright material in the manner requested, on this _____ day of ____________, 20_​_.
Authorized by:




Title:
Address:




Telephone:
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Department

[campus address] • University of Alberta • Edmonton • Canada • [postal code]
Telephone: (780) 492-xxxx • Fax: (780) 492-xxxx

Department/Faculty Name

University Street Address • University of Alberta • Edmonton • Canada • T6G 2J9
Telephone: (403) 492-0000 • Fax: (403) 492-0000

E-mail: yourname@ualberta.ca

Department/Faculty Name

University Street Address • University of Alberta • Edmonton • Canada • T6G 2J9
Telephone: (403) 492-0000 • Fax: (403) 492-0000
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