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Take note:  
zz UofA has a Use of Copyright Materials Policy (see 

UAPPOL, https://policiesonline.ualberta.ca/).
zz The Copyright Act includes limited use exceptions 

for educational institutions.
zz UofA Libraries negotiate and purchase access to 

resources for use in your classroom.
zz Content openly accessible on the web is not 

necessarily in the public domain or available for   
re-distribution. Learn about terms of use and 
permissions before sharing. 

zz Open licences (e.g., Creative Commons) make it 
easy to understand what types of re-distribution and 
re-use are acceptable to rights holders. 

zz Copyright terms don’t last forever. Works generally 
enter the public domain 50 years after the year of 
death of the author / composer / artist. 

As an instructor, you can:  
zz Provide stable urls to articles and ebooks instead 

of distributing PDFs or printed copies. TIP: UofA 
Libraries can give you stable urls for inclusion in 
syllabi / eClass / LMS.

zz Follow the Fair Dealing Copying Guidelines (see 
other side of this sheet) when providing students with 
copies of print resources via handouts or (digitized) 
eClass / LMS postings.

zz Rely on Copyright Act exceptions to display content 
in the classroom, including films.

zz Submit a Copyright Review Request Form if you 
are preparing a course package, are unsure of the 
terms of use for the material you want to copy, or 
would like the Copyright Office to seek permission for 
you to use the material in your classroom.

zz Keep track of use permissions and re-check for 
changes each time you teach the course.

zz Review your publishing agreement(s) carefully and 
ensure that your own work(s) can be re-used for 
educational purposes in the future.

Need more information? 
Email copyright@ualberta.ca or visit 
http://copyright.ualberta.ca

Learn about terms of use for ejournals:

https://www.library.ualberta.ca/

Need to submit a Copyright Review Request 
Form? It's on the Copyright Office web site.  
Please allow 6 - 8 weeks for processing.

LIBRARY SEARCH RESULT

Let the Libraries provide you with links:



Copying Guidelines

Under the Canadian Copyright Act individuals may not make copies of all or substantial parts of copyright works
without the copyright owner’s consent. Copyright subsists in literary, dramatic, musical and artistic works.

The Copyright Act allows a FAIR DEALING exception that permits the use of a substantial portion of a
copyright work for the purpose of research, private study, criticism or review, or news reporting. Under these
guidelines, you may copy the following for your research or private study:

You MAY copy: up to ten (10) per cent of a Published Work, other than a commercial textbook produced primarily for the post secondary

education market, or the following, whichever is greater:

a an entire chapter from a book provided that it does not exceed twenty (20) per cent of the book;

b an entire article from a periodical publication;

c an entire short story, play, poem or essay from a book or periodical publication; 

d an entire entry from an encyclopedia, dictionary, annotated bibliography or similar reference book;

e an entire reproduction of an artistic work from a book or periodical publication; and

f a single musical score from a book or periodical publication.

In the case of a commercial textbook produced primarily for the post secondary education market, copies may be made of up to five (5)

per cent  the following, whichever is greater:

a an entire chapter from a textbook provided that it does not exceed ten (10) per cent of the textbook;

b an entire short story, play, poem or essay from the textbook provided that it does not exceed ten (10) per cent of the textbook; and

c an entire reproduction of an artistic work or a single musical score from the textbook provided that it does not exceed ten (10)

per cent of the textbook.

You may NOT copy: the following:

a any of the works referred to in paragraphs 1b to 1f of these guidelines where the publication containing the work does not contain

other works. For example, no copy may be made of a play from a publication containing the play but no other work;

b unpublished works;

c proprietary workbooks, work cards, assignment sheets, tests and examination papers:

d instruction manuals;

e newsletters with restricted circulation intended to be restricted to a fee paying clientele; or

f business cases which are made available for purchase.

In certain circumstances, copies may be made of unpublished works and copies that exceed these guidelines without the consent of the

copyright owner. Requests for the making of such copies should be directed to the University Copyright Officer at 780 492 0151 for

evaluation. A determination will be made as to whether the proposed copies are permissible and may be refused.

The University of Alberta is not responsible for copyright infringement by individuals reproducing copyright
works at machines installed on campus.
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