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Bell McLeod Educational Fund – Professional Development Funding Request
Submit the completed form and supporting documentation to the Laboratory Medicine & Pathology Graduate Program Office, at 5-411 Edmonton Clinic Health Academy or LMPgrad@ualberta.ca.
Student information requested on this form is collected under the authority of Section 33 (c) of the Alberta Freedom of Information and Protection of Privacy Act in order to administer payment for this award. Personal information is protected under this Act. For further information regarding the collection, use or disposal of this information, contact the Graduate Studies Coordinator of the Department of Laboratory Medicine and Pathology.
Student Name:


     
Student ID Number:

     
Activity / Event:

Date(s):

Total cost (including GST):

Other information (if needed):

 FORMCHECKBOX 
 Documentation is attached.

Have you made a Professional Development Funding request since January 1 this year?  FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
I have read and understand the Terms and Policies for this professional development funding and declare that the information given on this application is true and complete, and I understand it is subject to verification.
     




Name of Supervisor
Signature of Supervisor
Date

Signature of Student
Date
For Department Use Only
  Approved:   FORMCHECKBOX 

       Previous amount:


       Approved amount:


       Total used (max $500)


  Not Approved:   FORMCHECKBOX 

Terms and Policies
The Bell McLeod fund may provide funding to allow LMP graduate students to participate in Professional Development activities designed to enhance communication, career development, and professional practice. Such activities include presentations, workshops, courses, seminars, and online conferences (and the accompanying membership fee); funding may also support in person conference registration (and the accompanying membership fee) if the student is not eligible or does not apply for a travel award for that conference.

1. Applications for Professional Development funding (using the Bell McLeod Educational Fund - Professional Development Funding Request form) may be submitted at any time. Applications are routinely managed in the LMP Graduate Studies office.

2. Up to $500 per person per year can be claimed on a first come, first served basis; this amount is not cumulative and cannot be carried forward from one year to the next. 

3. It is preferred that funding requests are made in advance of the activity in order to facilitate payment. However, if needed, funding requests may be submitted retroactively for activities attended in the current and previous year only.

4. Only one funding request per activity may be submitted (i.e. funding for one activity cannot be split up over two years).

5. To apply for funding, submit the application form and proof of the activity in the form of a webpage, brochure, poster, email, etc., which describes the activity, and includes the cost, date(s) and location(s). If approved, for internal University of Alberta events, the activity will be paid for with a University of Alberta Internal Sale Form whenever possible. In all other cases, applicants will be reimbursed after the event has taken place via the expense claim process or via a one-time stipend supplement (original receipts will be required in both cases).

6. Proof of attendance does not have to be submitted but must be retained and is subject to verification by the department. If the graduate student is unable to attend the activity as approved by the department or his or her status as a graduate student changes, the Laboratory Medicine & Pathology Graduate Program must be notified in writing and the student may be required to repay the funds awarded.
7. $5,000 per year will be set aside from the Bell McLeod fund to reimburse graduate students for Professional Development activities. When the $5,000 is spent, no more funding will be available until the following year (January).
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