Tips on Completing a Trust/Research

Appointment Letter

Refer to the evaluation from Job and Organizational Design (JOD).

The length of the appointment should not exceed assured need or assured
funding.

Inifial appointments of greater than 12 months must include a probationary
period of six to 12 months.

Indicate either a fixed or renewable term

Fixed Term: The appointment has a set start and end date. At the
conclusion of a fixed term appointment, a reappointment may be offered,
although there is no residual obligation to do so.

Renewable Term: Must be approved by Employment Services prior to offer
of appointment.

Indicate the "Full-time Equivalent” (e.g. 0.5 FTE, 1.0 FTE). Appointments
which are 14 hours per week or less and/or less than four months in length
are excluded from the agreement and should be appointed using the
Academic Term-Excluded appointment letter.

Salary must be within the evaluated salary range; refer to the evaluation
from JOD. If the position is part-time, use the actual salary (not the full-time
equivalent.)

Refer to the evaluation from JOD for the Level. The Department must
declare the Range, A, B, or C, based on whether the position requires a
basic, intermediate or expert level of related experience, knowledge, skills
and abilities.

Special Conditions is inftended only for ferms in variance to the TRAS
agreement, although any of the following may be included under this
heading:

e FEligible to apply for research funding as a co-applicant
and/or hold projects.

e Eligible for Professional Expense Allowance.

. Reimbursement of relocation expenses in accordance with University
policy, including funding sources.

The Chairis the appointing officer for a frustholder in a department. The
Dean is the appointing officer for a Director, etc.

UNIVERSITY OF

ALBERTA [Office Name]

[Fams] [Tax]
[Address]

Dar [Name]:

T am pleasad to offer vou a formal appointment to the tnastressasch acadamic siaff of the Univarsiny of Afberta in
accondance with the fenms a1 forth bedow. Viowr smolonment il be governed by fhe Collacthe Agresmen for
TrmtReseasch Academic 3aff, a copy of which can be found a1 seer brosathena ca MvEmodowme s Agresmemicaooy.
The Agreemenimay be amended in accondance with fis ferms and moch amendment ase binding wpon wou. As 2
tnasiireseasch academic siaff membey, #1 & woderniond hat emplovment for e period lisied below & conditional wpon e
availabiliy of reseasch and'or exesmal fanding

The spacific terms of the appoimtment offer ane:

1. Worlking Tife: 1

1 Deganment

3. Facaln:

4. Period of appodmiment: 2

3. Probaticmary Pariod: 3

5 Appoimmem mype [Fmedsesemabie - refar o fp sheat] 4
7. Falltime Past-time: FIE (5

£ Salary 3 prrammm | G

9. SalaryLevelBange: [[p=des i posiicn evalsasion] 7

0. Job Family {check cme and atiach position description asnd svalsasion):

O Taachiog Ressarch Academic

O Rassarch Acadesmic (ndicats posiicn e 0 Toss Professicea], O Rassamh Associze o 0 Cttes I
O] Trost Admisiurater

O Litwary Iaformation Professional

11, 3pecial conditicns (specify): 8

The semn of one sigoed ovigiml copy of dhis lener w0 e wodersizosd will comminge your accepuance of dhis offer of
appointment o the terms hereof In amticipation of e receipt of your acceplance may I take this opportanity o wekoome
o o the Unhversity and to wish you socosss i your PO,

This appoimiman i sxpraschy comingent oo your contimeing alighilty for amplovment in Canads and wpon the
Unsversity racafving confirmation, if reguined by the appropringe fadaral govennmant dapartment or wpoa regoest by the
Unversity, of vour contimsing alishhiliy for emolovmen &0 Camada. Lows of vour elighhility for smployment i Camada
or a faitore %o provide confirmasion of your elighhiliy for employmest in Camada (ie. work promit andior prrmanentor
tamporary residance vis) will rander the appoimment ool and woid

Al parsomal sformation coflacied by the Tonersay of Afberma for de porpose of employmen shafl be

cioliscied mnder the avthority of Saction 33c of the Afherta Freedom of Information and Projection of Privacy Act
(FOIPP) and =il be grotacied modar Pan I of that Act Certain nformation will be made availabls 1o faderal and
provincial daparsments and agencias wnder appropriate lagichitive anthority. For farfher information regasding the
coflection and wee of fhe parscea] information, comact Humss Rapodrss Shmvisds, .60 Deharpiy Trrsd,
Linagrnity of dlbasss Phovs: 4P3-4555,

THIS FORM CONSTITUTES THE ENTIRE CONTRACT | .
OF APPOINTMENT BETVEEN THE APPOINTEE AND | =¥ scenei

THE UNWVERSTY AND NO OTHER VWRITTEN OR 9
ORAL CONDITION, GQUALIFICATION OR
AGREEMENT EXISTS OR1S INCLUDED HEREIN BY
REFERENCE HERETO EXCEPT A% HEREINBEFORE

3ET FORTH. [Hame rufTr”mHs‘m'm] [Mame of ChaicDiaan]
[Deg Lxtitmae] [Crepanimen Facaly]
Recedved by Uavesity ACCEPTANCE

* All TRAS appointments must be evaluated, and a position number assigned, by
JOD. The only exception are those under the Teaching/Research Family - contact
Employment Services before an intitial hire under this Family.
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