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1. BACKGROUND

NOTE: Contact your Senior Financial Officer regarding faculty/unit specific internal processes
regarding forecasting or related financial planning activities.
a. What is the Forecast module?

uPlan contains monthly forecasting functionality to be used by Faculties and Units for financial
management throughout the fiscal year. Users are able to revise planned revenues and expenses
in-year as more information becomes available.

This is in contrast to the budget planning process done prior to the start of the fiscal year.

b. What can | prepare a forecast on?

A forecast can be prepared for any valid chart-field intersection of a fund, active department and
budgeted program.

c. What is my forecast at the start of the fiscal year?
On April 1 of a typical fiscal year, your forecast for each fund-deptID-program will be seeded with
your monthly budget.

Users can overwrite the initially seeded budget amounts with new values as their spending and
revenue assumptions change. These changes are saved as the new ‘Working’ Forecast.

d. What happens once we are in the fiscal year?

After each month-end closes (approx. 7th working day) actuals will be loaded to uPlan Forecast.
The forecast then becomes a combination of YTD actuals plus ‘open’ forecast months (which can
be edited).

e. How will changes to my budget allocation be treated?

Since Budget allocations (Base/Temp/Flex) are now reflected as actuals in PeopleSoft, initial
allocation balances plus/minus any transfers will be reflected as actuals in the closed forecast
months.

f. Isforecasting a requirement?

At this time, the institution is expecting Q2 and Q3 forecasts to be completed in October and
January. (Funds 100, 210 and 310 only)

* * Check with your SFO on internal forecasting requirements.

g. What is the timing of the Forecast module?

The module opens the 8" working day of the month until the 3™ last working day of the month,
inclusive. This aligns with the availability of prior month actuals from PeopleSoft to load to uPlan.
Month-end maintenance is required to load forecasts into PeopleSoft.

h. What reporting is available on forecasts?

Forecast data is available in uPlan with limited reporting. Additional reporting is available out of
the Institutional Data Warehouse (Tableau).
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2. FORECAST MODULE

The forecast module contains one form with three tabs.

< -

Manage Forecast Review Forecast and Details  Review Forecast (less detail for export)

C6.1 Forecast Input ©

Fund Department Program
F210 - Operating = D900000-Hyperion Test 0 | Program 0 (Mo Program)

The Manage Forecast tab allows end-users to enter forecast amounts for revenues and expenses.

Review Forecast and Details tab is to:
o view the forecast report at roll-up levels of fund, department and program
o view details of actuals by GL account code
Review Forecast (less detail for export) tab
o provides essentially the same information as Review Forecast and Details tab
 reduces the amount of expandable columns (for Months) and rows (for accounts) for the purpose
of spreadsheet exporting
e actuals and budget are condensed to a single “total year” column

3. MANAGE FORECAST

The ‘Manage Forecast’ tab is used to prepare a forecast for the year.

a. Form Layout

Below is the Manage Forecast form. This form is used to input your forecast.

Columns with the ‘+’ can expanded to view monthly data.

Review Forecast and Details ~ Review Forecast (less detail for export)
C6.1 Forecast Input ©
Fund Department Program
F210 - Operating  D900000-Hyperion Test 0 Program 0 (No Program)
(a) (b) (c) (d) (e) ()
Actual Budget Forecast Forecast Forecast variance
Final Final Waorking Waorking Working Forecastio
2016-2017 20172018 2017-2018 2017-2018 20172018 Budget
Year Total Total Year YTD-June July Total Year over { (under)
403000 - Non-Exempt (Instructional)-BL 16,719,120 7,500,000 1,875,000 5,625,000 7,500,000 0
403050 - Non-Exempt (MNIF}-BL 20,500 460 150,000 a7 500 112,500 150,000 0
403030 - Non-Exempt (Fees & Sp Serv)-BL 4,002,245 3,500,000 275,000 2 625,000 3,500,000 0
403100 - Non Credit Fees-BL 035,485 4,100,000 1,025,000 3,075,000 4,100,000 0
L J \—'—1
| : |
Read-only. Writeable  Read-only.
Contains monthly actuals. by month.
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a) Actual Final: Displays the most recent full-year actuals at the budget level (BL) roll-
up, by month. For information and is read-only.

b) Budget Final: The initial budget plan as input by the faculty/unit for the current fiscal
year, by month. Also referred to as the original budget. This is read-only.

c) Forecast Working (YTD-Month): Displays the year-to-date actuals, by month. This is
read-only.

d) Forecast Working (Month): Displays the forecast months that are available to
update. Once expanded, the cells are writeable to input a forecast.

e) Forecast Working (Total Year): This column combines year-to-date actuals (item c)
and the monthly forecast (item d).

f)  Variance: Basic calculation between columns (e) and (b) (Forecast minus Budget).
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b. Inputting Forecasts

i. Select the chart-field intersection using the select member or

==
-==%

Manage Forecast Review Forecast and Detalls. -- Raview Forecast (less detail fof

/

export)

edit member.

C6.1 ForecastInput @
Fund <~ - Department « Program + A
e . = . Data Ad hot
F210 - Operating D200000-Hyperion Test 0 Program 0 (No Program) s g &
Actual Budget Forecast Forecast Forecast
Final Final Warking ‘\Waorking Warking
2016-2017 2017-2018 2017-2018 2017-2018 2017-2018
Year Total Total Year YTD-June _ July Total Year
403000 - Mon-Exempt (Instructional)-BL 16,719,190 7,500,000 ,1:8’757,000 5,625,000 7,500,000
403050 - Mon-Exempt (MNIF)-BL 20,594 4562 37,500 112,500 150,000

150,000 -

ii. Expand the fourth column using the ‘+.

Format

Variance

Forecast to

Budget

over [ (under)

The white cells will contain the month’s budget from the start of the fiscal year, or the value saved
during the last forecast cycle. These cells can be edited, allowing you to update any revenue or

expense item to reflect known or expected changes.

Actual Budget Forecast Forecast
Final Final Working ‘Working
2016-2017 2017-2018 2017-2018 2017-2018
Year Total Total Year YTD-June July November December B July
403000 - Non-Exempt (Instructi 12,598,750 7,500,000 1,875,000 625,000 625,000 625,000 h S.BZS.DDD
403050 - Non-Exempt (MNIF)-E 19,933,004 150,000 37500 12,500 12,500 12,500 112,500
403030 - Non-Exempt (Fees & 4,032,203 3,500,000 675,000 291,667 291,667 201,667 2,625,000
403100 - Non Credit Fees-BL 237,505 4,100,000 1,025,000 341,867 341,667 341,667 3,075,000
Total Tuition Revenue 36,801,642 15,250,000 3,812,500 1,270,833 1,270,833 1,270,833 11,437,500

After each month closes, that month’s values will be replaced by Actuals and locked from editing.
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iii. Assume you are advised that an additional federal grant of $16,250 will be provided in August.

a. Click on the August cell of the “Federal & Other Gov’t Grants-BL” revenue account.

July August September ... etc.
420000 - Provincial Government-BL o 25,000 25,000 25,000
405000 - Federal & Other Gov't Grants-BL 5.250@ 6,250
407500 - Donations and Other Grants-BL 8,333 8.333. 8,333
401000 - Internal Revenue-BL 158,333 158,333 158,333
402000 - External Revenue-BL 208,333 208,333 208,333

b. Enter the amount of “16,250” to reflect the additional federal grant.

Forecast
Warking
2017-2018
July August September October November December January February March S| July
6,250 16,250 6,250 6,250 6,250 6.250 6,250 6.250 6,250 i 55.250
8333 8333 8333 333 8,333 §333 6,333 §333 8333 75,000

c. Click the E button to confirm the changes.

c. Forecasting Transfers (base, temp and flex)

The module allows users to forecast within the Allocation-BL revenue accounts.
For illustration, assume that: another unit has committed to transfer $100,000 temporary to you in
October; and, you plan to transfer $25,000 temporary to another unit in December.

i. Inthe “Temp Allocation-BL” line enter:

¢ a positive 100,000 in October to forecast the expected incoming transfer; and,
¢ a negative 25,000 in December for the outgoing transfer.

Forecast
Warking
2017-2018

Qctober Movember December January

430000 - Base Allocation-BL
430010 - Temp Allocation-BL L 100,000 (25,000)
430030 - Benefits Allocation-BL

ii. Click the E button to confirm the changes to your forecast.

NOTE: This does not action the expected transfer.
The Transfer module will need to be used to
perform the actual transfer.
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d. Roll-Forward Function

i. Roll-Forward Current Budget Line

The “Roll-Forward Current Budget Line” function takes the last month’s actual value for a selected
budget line and populates the remaining months with the same value.

This function can be applied to a line item where you believe the most current month’s actual
value represents the expected expense/revenue for the remainder of the year.

@ Note: Once the following action is selected, it

is automatically processed and saved.

There is no “undo”.

a. Click on the row of the account you want to roll-forward.

For below illustration, last month’s actual for the Faculty BL is $105,000.

Forecast
Working
2017-2018
lugust September = ¥YTD- October MNavember December  January February  March = october
September Forecast
500010 - Faculty - BL L 105,000 105,000 650,019 95,000 95,000 103,500 103,500 103,500 121,000 621,500
500020 - Admin Professional Ofcers - BL 200,000 200,000 1,301,500 225,375 225375 225375 225375 225375 225375 1,352,250
500024 - Faculty Service Officers - BL 10,000 10,000
500030 - Professional Librarians - BL 45,000 20,000 2,695,200 50,000 50,000 50,000 50,000 50,000 250,000
500310 - Support Staff - Continuing BL 645,000 625,000 3,732,167 500,000 500,000 628,042 628042 628,042 630,500 3514825

b. Right-click in the cell, or use the Actions menu.

From the drop-down menu select “Roll-Forward Current Budget Line”.

e~ Lo | e

[¥y Roll-Forward Current Budget Line

[f) Roll-Forward All Expense Lines
Edit v
Adjust 3

E hoc

Format

Following the roll-forward, the open months of October through March will be overwritten
with the September actual of $105,000.

August September = Y_T_[!-_ S, October MNovember December January February March = October
September "\ Forecast
£00010 - Faculty - BL 105000 (105.000) 850,018 105,000 105000 105,000 105000 105000 105,000 620,000
500020 - Admin Professional Officars - BL 200000 200000 1301500 225375 205375 TEaT5 2I5a75 225375 225375 1,352 250
500024 - Faculty Service Officers - BL 10,000 10,000
500030 - Professional Librarians - BL 45,000 20,000 2,695,200 50,000 50,000 50,000 50,000 50,000 250,000
500310 - Support Staff - Continuing BL 645000 625000 3,782,167 500,000 500000 628,042 625042 628042 630,500 3,514,625
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ii. Roll-Forward All Expense Budget Line

Users also have the option to apply the roll-forward function described above to all Expense
budget lines.

Note that the “Roll-forward All” is not available for Revenue Budget Lines. Unlike expenses,
revenues are highly unlikely to be realized evenly on a monthly basis.

This function can be applied if you believe the most current month’s actuals for all expense lines
represents the expected expense for the remainder of the year.

@ Note: Once the following action is selected, it
is automatically processed and saved.
There is no “undo”.

a. Select a cell in an expense line and right-click the cell, or click Actions.
From the drop-down menu select “Roll-Forward All Expense Budget Lines”.

[ovurs~ | e [ e

id hoc Format

@&

[y Roll-Forward Current Budget Line

[£y Roll-Forward All Expense Lines

2 Edit 3

Adjust 3

b. After selecting this action, the last month of actual expenses will have rolled forward to all of
the open forecast months for all expense accounts.

Same as September actuals.

August YTD- October MNovember December Janua Februs March = E -
2 4 4 October

September Forecast

500010 - Faculty - BL 105,000 105,000 650,019 105000 105000 105000 105,000 105,000 105,000 £30,000
500020 - Admin Professional Officers - BL 200,000 200,000 1,301,500 200,000 200000 200,000 200,000 200,000 200,000 1,200,000
500024 - Faculty Senvice Officers - BL 10,000 10,000 10,000 10,000 10,000 10,000 10,000 10,000 £0,000
500030 - Professional Librarians - BL 45,000 20,000 2695200 20,000 20,000 20,000 20,000 20,000 20,000 120,000
500310 - Support Staff - Continuing BL 645,000 625000 3732167 625000 625000 625000 625000 625000 625000 3,750,000
500330 - Temporary Support Staff-BL 25,000 18,563 2434554 18,563 158,563 18,563 18,563 18,563 158,563 111,378
500320 - Excluded - BL

300040 - Temporary Academic - BL 620,000 58,693 927,026 58,693 55,693 58,693 58,693 558,693 58,693 352,158
500044 - Other Academic Staff - BL 8,400 8333 50,067 8333 8,333 8,333 8,333 8.333 8,333 50,000
500060 - Graduste Salaries- BL 1,700 1,700 10,067 1,700 1,700 1,700 1,700 1,700 1,700 10,200
501000 - Employee Benefits-BL 333,333 333,333 2,000,000 333,333 333333 333,333 333,333 | 333,333 333,333 2,000,000
500124 - Graduste Awards and Bursaries-BL 6,000 2,000 34,667 2,000 2,000 2,000 2,000 2.000 2,000 12,000
500120 - Undergrad Award & Burs - BL 21,000 5,000 108,333 5,000 5.000 5,000 5,000 5.000 5,000 30,000
502000 - Supplies Serv & Sundries-BL 520,000 45,500 2735167 48500 45.500 48,500 48,500 48500 43,500 251,000
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4. REVIEW FORECAST AND DETAILS

The ‘Review Forecast and Details’ allows the user to review data in two ways.

1. View GL account details on monthly actuals.
2. View the forecast Statement of Operations at various roll-up levels.

Manage Forecast C Review Forecast and Details ) Review Forecast (less detail for export)

C6.2 Forecast Review & Details ©

Fund Department Program

F210 - Operating D900000-Hyperion Test 0 Program 0 (No Program)

Actual Budget Forecast ‘ariance
Final Final Working Forecast to
2016-2017 2017-2013 2017-2018 Budget
Total Year Total Year Total Year over / (under)
Tuition & Fees - Non-Exempt Fee (instructional) 16,719,180 7,500,000 2,006,000 506,000
Tuition & Fees - Non-Exempt Fee (MNIF) 20,599,469 150,000 1,062,500 912,500
Tuition & Fees - Non-Exempt Fee (fees & special services) 4,003,245 3,500,000 2,884,233 (615,767)

a. Viewing GL Account Details

Select a chartfield intersection (fund, deptID and program code).

Each budget line can be expanded to view the GL account level details by clicking on the ‘+" next
to the revenue BL or expense BL. For illustration, below is the expanded view of the Tuition &
Fees — Non-Credit Revenue.

Similarly, the columns can be expanded to view at the monthly level.

Manage Forecast Review Forecast and Details Review Forecast (less defail for export)

C6.2 Forecast Review & Details 6

Fund Depariment Program
F210 - Operating DS00000-Hyperion Test D Program 0 (No Program)

Actual Budget Forecast \ariance
Final Final Working Farecast fo
2016-2017 2017-2018 2017-2018 Budget
Total Year Total Year Total Year over { (under)
Tuition & Fees - Non-Exempt Fee (instructional) 16,719,190 7,500,000 8,006,000 506,000
Tuition & Fees - Non-Exempt Fee (MNIF) 20,599,469 150,000 1,062,500 912,500
Tuition & Fees - Non-Exempt Fee (fees & special services) 4,003,245 3,500,000 2,884,233 (615,767)
403100 - Non Credit Fees-BL 4,100,000 3,003,333 (1,096, 667)
403101 - Tuition Mon Credit Instr 921,950
403102 - Tuition Contr Mon Cred Instr 38,911
403162 - Student Srves Fees Non-Credit 24 624
=l Tuition & Fees - Non-Credit Revenues | 035,485 4,100,000 3,003,333 (1,096,667)
Provincial Grants 214,384 300,000 150,100 (149,900)
Federal & Other Government Sources 155,408 75,000 3,937,250 3,362,250

Resource Planning, v. September 2020 10 of 15



b. Viewing Forecasts at Roll-up Levels

Through the chartfield selector you can choose from the available roll-ups. Roll-ups are available
for fund, department and program. For example, you can view the forecast for fund 210, deptID

D90000 and all program codes (rather than a single program), or select all departments view at
the faculty level.

Manage Forecast  Review Forecast and Details  Review Forecast (less detail

C6.2 Forecast Review & Details ©

Fund Department Program
< F210 - Operating D300000-Hyperion Test 0 Program O (No Program)

Actual
Final
2016-2017
Total Year

Tuition & Fees - Non-Exempt Fee (instructional) 16,715,190
Tuition & Fees - Non-Exempt Fee (MNIF) 20,599,469
Tuition & Fees - Non-Exempt Fee (fees & special services) 4,003,245
Tuition & Fees - Non-Credit Revenues 985,485

For example, the below illustrates the section to view “ALL_PROGRAM” as indicated by the
blue checkmark.

=

* Remember to click on Go button at the top right after selecting your chartfield.

riew Forecast and Details Select a Member
t Review & Details @

‘ F_rogr_am - )
fent Program ALL_PROGRAM - All_Program

00-Hyperion Test 0 Program 0 (No Program)
Search Program

3 Program ALL_PROGRAM - All_Program
201'0GRAM - All_Program Program 0 (No Program)
Tot
‘xempt Fee (instructional)
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5. REVIEW FORECAST (LESS DETAIL FOR EXPORT)

The ‘Review Forecast (less detail for export)’ allows the user to review data similar to the previous
‘Review Forecast’ form. Like the prior form, this form allows users to:

1. View the forecast Statement of Operations at various roll-up levels.
However, unlike the previous form this form...

2. Provides a summary of accounts as the BL roll-up level.
3. Shows the monthly Forecast amounts, but all other columns are annual amounts only.

Manage Forecast  Review Forecast and Details  Review Forecast (less detail for export)

C6.3 Forecast Review @

Fund Department Program
F210 - Operating | All_DEPT - All Organizations | Program 0 (No Program)

Actual Budget Forecast Forecast Forecast Variance
Final Final Working Working Working Forecast to
2019-2020 2020-2021 2020-2021 2020-2021 2020-2021 Budget
Total Year Total Year ‘|’TDﬂJuI3|r August Total Year over / (under)
Forecast

The purpose of this form is to provide a statement for exporting that is easier for the users to view
and requires less re-formatting.

a. Generating a spreadsheet export

Select any cell on the form and right-click the cell or click Actions.

From the drop-down menu select “Spreadsheet Export”.

ER 2ctcr=~ |
Filter 3
’Q Analyze '
&) New Ad Hoc Grid
Show Reasons for Read-Only Cells
&z Predictive Planning

Business Rules

Smart Push Details

Grid Validation Messages

Clear Formatting

Spreadsheet Export
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After selecting “Spreadsheet Export”, a .x/sx file should be automatically downloaded to your
default download folder, or you may be prompted to select a file location. Use Microsoft Excel
to open a file that should appear similar to the below spreadsheet.

AutoSave
File Home Insert  Pagelayout  Formulas  Data  Review  View  Help £ search 1% Share & Comment]
;““‘ Calibri Ju A A P B WeapText General - =] % Normal Bad Good Neutral = R TR ] | 2 A - [:ivd /O &
P e BT e . Magea Conter « | § ~ % 9 | g | Condtoma Formates [Colculotion | [CTETIEIINN Explanctery... [RRUETIIT o] | ot Delte Formst | (- Sl Fodl | e
Clipboard El Font 5] Alignment = Number S Styles Cells Editing Ideas
Al - S
F G H 1 J K L M N o P Q
1
2
E actal P P Fore forccast  forecast for Forccast  forecast  forecas Forccast  fore
a Final Final Working Working Working Working Working Working Working Working Working Working Working Working Working w
6 Total Year Total Year BegBalance April May June July YTD-July August September October November December January February March Augus|
7 [ T—— s22082 souses 701812 7o8678 14427598 S0137.16657 5015715687 SOLST.IsES] 5015716687 5015718687 501s766s] So013n.iessr| 50137i6esy 4
Bl <ot & Other Govt rares 1008245 L0525
Bl ocrotions & other rants 20n1227.16 1199617.44 Lis0sss  1saspss  a7eso;ce 2300753 4esmces 1020847857 1400347857 S013478667 1026347867 0018478567 1225847857 9018478067 018478507 o2
Internal ales asassio s asss702008 dsesss0dr  sioermses  sS0sess  SMeRdSS 124530217 SSSSSSLETS 3620215501 SSTSAssSs 3367106644 SSSOESR019 SS21367sl 38170402 404620023 29
salles of services and Products 2733721343 24010705.69 412666 87 110148074 1586556.62 201612523 511682046 2112561958 2043934548 2027804581 1559355671 1520451821 2951157.791 1986468411 2267506.328 17]
Intrucional Tation sasosass s ss3814039 03 a0rsss  aas7s  isveles 1111505 0135203 010395253 7580395165 4010395163 4plossiss 4010395163 7530385283 4010395263 59
Vandatory Non-nstFee Tution (unir) [T O 10450880 Sa031 issroress  aw0es  103p60se  2eie6zes:  1eds0 162290 leaaeso  leaso  leaaedo  lsaes0  laaaeso 1620400
Other Credit Fe 3 50143348 112045 175866.72 1325252 34007208 52919132 9337.083333 9337.083333 9337083333 0337.083333 9337.083333 0337.083333 9337.083333  9337.083333 74
sascszar sasae7 0567 1647333 587001 Ssinsi  -assss 13a77ssess 519909974 Gr7essiios 311305367 010340667 G02IL3NGT ssi72soser TSe027ISE 3O
ssaesss0 a181308 130000 130000 70338928 14741675 111080603 3146673333 4159923333 3146673333 3Le6E73333 4159023333 314673393 3146673333 4159923333 29
235385073 180856 ‘ssossss:  ssisos  asarsss  30smasa -132043edic 758333
50010 Temp Allocation 51 res731056 85120 175261105 20831901 61322104 362555556 6255555 GS74esstsd I625SSSSS6 SGSSSSSS Sarsssssss seasssssss sosrassas 3
430015 Temp Allocation Plannin oL
ot ssozsiraz 7305666208 [ss7osisei 4430008 415821821 15344768  -loveadcos 1070162183 1022000503 4303470559 s6elosssss  Ss1vsnz 1003691524 1033557 lissessesz 7o
raculty solary 1s0a0s505.5 1esss1207 153972050 1seiss06L 1ae7econic 1ssemeesy  SHesd9m2 1sioarens 1540502 1SOATIIRd8 1S1e7ELd8 150714044 1S0Rasiars isisdssars isoirsssss 1
00 slary 1355708005 2182638658 Ie2e11s5  1sass0163 16577008 isdoioliz  Go7ssssy 1824745209 1787279753 1824703885 125263863 1785112521 125906999 126170637 178083595 14
50 Salory 77139587 7es7230808 cas0s2e  caacsels  sasI7sh  GIseisd 24430472 6383059002 G3SDISO00 6369359001 636995900 38350002 6369359001 6389950002 6389350002 5
brarian salary 156351901 1014035019 limsess  iisosess 12505 lzasrsar  asseess L2ssI0eesr  12s570Gssr 125570667 L2sS706eer 1255700867 1255708067 Lassensesr 12sseoces
Supporttaf Continuing searisasss 1038582855 SO7e5i63  s00SIS432  SO7IS6L17 | TBSTIASS 319981278 $701728.450 SGSISIISL  G7Le%018 §71405.43 G7OSSTGA0S §732635.098 G6sa6s80se 650286563 69
B S—— 1roasassse 13650995 55 107320911 l03sE04e3 102158459 11515054 46614553 1152634504 1146795298 112101514 1150984745 11SR0082 1153198417 1155178588 1157427334 o0
xcluded tffsalaries se130505.81 ssossaraen aseesnis  ses7sli:  26a0isses 29121058 1r72an:7 201esIeES 2002257825 GSnslaves 2:s0dsl Isarieay aomsescel aeeoase| mersesss 2
e, s 206359806 ssenarses soss0sse 277270527 266576739 208150499 1200688649 29WSILEN 29TVISNISS ISTIISLELs 2977IS2413 ISTIS2els 295Tisedls 2957ieedls| 1956200565 29
other = s73comz.1 195308424 2036020 25793641 181518 SONS7ics 1034701 1SGOS29128 D616 192634113 192634125 1113841158 1926361154 1926341254 1113501038 12
Grocuate sa soos7as08 sarss0176 srassl  soiner  sosor 703076 So0isass| 440TISAd6] 42277S1dy salsisiss] salsasidel sarrsidsr saorsisss siorsiser seaoesiesr  od
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6. REPORTING

Aside from the review forms, two reports exist in uPlan for forecast review and export.

Reports
Show POV Options
Name Description Actions
w £% Budget and Forecast Reports
E»....';“BOL Budget Allocations VieyfBalances in Budget Allocation Accounts E
— e

3 : Summary Rev & Exp Budget (selected yr) and Forecast EE3 OU3 B
{.__3802. oI Bricuet by Dapag (PY) for ail department. funds and programs £ B8 E
L] B03. Budget to Actuals EYA8 S0P tor 2018 Buaget vs Actuals a E
-~ B04. Budget to Forecast (Cu SOP for PY Actual and CY Budget vs Forecast a '
Compares current month, YTD and Forecast against [N Cua &
.~ B05. Monthly Budget to Actua Budget ol M=
a. How to run reports
e When running Reports in uPlan, please ensure that...
i.) Show POV Options is selected
Show POV Cptions
ii.) You have selected the intended run format (XLS is preferred)
[N A ER
a
iii.) You have selected the appropriate Point of View intersections
B04. Budget to Forecast (Current Yr) ¥
Department |D-ARTS - Faculty of Arts | %, Program |ALL_PROGRAM - All_Program | T
Fund |[F210 - Operating |
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b. B04. Budget to Forecast

* This report provides a Statement of Operations format with Budget, Forecast and PY Actual

- Vanance
Prior Year Budaet to
Actual Budget Forecast udge
Forecast over /
2017-2018 2018-2019 2018-2019 {under)
c. BO05. Monthly Budget to Actual to Forecast
* This report provides Statement of Operations format comparing:
*  Current month’s actuals to Budget
*  YTD actuals to Budget
* Annual Budget to most recent Forecast
Current Month|Current Month YTD YTD Annual Annual Variance
Budget Actual Budget Actual Budget Forecast Budget to
June June YTD-June Y TD-June Year Total Year Total Forecast
2018-2019 2018-2019 2018-2019 2018-2019 2018-2019 2018-2019 |over / (under)
Academic - APO 9.430 10.240 28,291 3072 113.164 137.085 23921
Continuing Support 21,405 20,354 64,216 61,061 256,864 252,883 (3.981)
Excluded Staff Salaries 14,282 - 42 847 16,766 171,389 106,766 (64.623)
Benefits 9,594 8,352 28,783 29,075 115130 115423 293
Supplies Svcs Sundri 1.250 - 3,750 2177 15,000 26,723 11,723
Communications 47 168 1.250 504 5.000 3.204 (1.796)
Travel & Hosting 1.250 - 3750 - 15,000 16,364 1,364
Total Expense 57.629 39.114 172.887 140,305 691,547 658.448 (33.100)
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