
Shared Services 
Distribution Services

updated January 2022 

Submit to: Warehouse Coordinator, Distribution Services 
Materials Management Building  
Email: smsstorage@ualberta.ca  

CONTACT INFORMATION 

Name: 

Department: 

Phone Number:                Email: 

Estimated Storage Term: 

Speed Code:           Account: 

DETAILS 

Shared Services use only 

ITEM QTY DESCRIPTION U of A 
TAG# 

SQ FT ID NUMBER LOCATION 

Date: 

Signature: 

Review Date: 
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