
 

External Billing Journal Jacket 
 

External Billing Journal Jackets are an effective means of retaining orderly billing documentation to  
support External Billings processed by a Unit.   Financial Services recommends that units maintain  
central files for easy retrieval by unit staff. 
 
To order, contact McCallum Print Group Inc at 492-9491. 
 

 
 
 
 
 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

FROM:            JOURNAL ID           

 D O C U M E N T  #   
 

TO:            JOURNAL DATE       PERIOD   

 D O C U M E N T  #    (MM/DD/YY)  
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Ensure all approvals are provided 
on each source document. 

 


