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Dennis Weber
Note
About the template:

Users can output this page to overhead trannies on their black and white printer. Note that your ability to save an edited file depends on which "grade" of Acrobat software you have. Acrobat Reader does not allow you to re-save this file. But you can generate printouts from this file. You will need Acrobat Standard or Acrobat Professional to allow archiving of your output. Goto www.adobe.com for more information about the Acrobat products.

You just click in the area you need changed to make edits. This template has two columns:

The left column is for Departmental Names
The right column is for the room designator. 

Simply click and start typing the revised strip, keeping in mind that the formatting attributes are to ensure consistency with existing strips and ensure that the lettering can be read easily regardless of the position in the directory. We do not recomment decreasing the size of the lettering as a way of allowing more information onto respective piececs.

Trim on the dotted lines using a straight edge. Use a post-it note to "grip" the outdated insert and gently pull.

Click the top right x to close this window...
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