Step-by-Step Guide to OPAC Registration and Research Applications

1. Go to the website: https://www.opac.alberta.ca/Login.aspx

2.

w

If you already have an account, login and continue to step 6. If you've forgotten your
user ID you will have to contact the ministry at 780-431-2331. You will be asked several
questions to help identify you in the system. If you've forgotten your password you will
have to enter your user ID and answer a security question/s to confirm your identity.
Follow the onscreen prompts to reset your password.
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If you do not have an account, click the ‘Register’ button below the login options.

Create a user ID and password following the onscreen prompts. Record them
somewhere for your own future reference if necessary. Enter your information and create
a security question.

An email will be sent to the email address you registered with. Click the link in the email
(or copy and paste into a new browser address bar) and login with your password.

The access tabs give you a Main Menu, My Profile, and Log Off options. Under Main
Menu you can access Historic Resources Management information as well as Parks and
Protected Areas information. Depending on the nature of your research, you may require
permits in both sections. Under My Profile you can edit your personal information.
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7. The Main Menu tab: Historic Resources Management

a.

‘My Applications’: Will give you a history of your current and past Historic Resources
Applications.

‘Submit Historic Resources Application’: Allows you to create new applications or to
use existing applications in creating new applications with properties inherited from
the existing application (you will need project details to be able to access existing
applications. Ex. application number, project name, permit number, etc.).

‘Search the Listing of Historic resources’: Allows you to search the land you will be
researching on for present or highly potential historic resources, including
archaeological, paleontological, historic or aboriginal traditional use sites, among
others.

8. The Main Menu tab: Parks and Protected Areas

a.

‘My Applications’: Will give you a history of your current and past Research and
Collection Permits.

‘Apply for Research and Collection Permit’: Allows you to apply for new research
and collection permits.

i.  You will need the names of other project members and previous permit
information if you have previously obtained a permit within a provincially
protected area.

ii. You will need to search and select Miquelon Lake with the ‘Add Park or
Protected Area’ button, and describe the location of your research.
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Add a project title and duration (it is considered ‘multi-year’ if it continues
through December into January, regardless of length)

Though not required, it is recommended that you add activity types selected
from the available list and your own unlisted activities as well as a research
type from the available list.

Save your draft by clicking the ‘Save Draft’ button near the bottom of the page.
Click ‘Next'.

This will bring you to page 2 of the application. Select ‘Yes’ or ‘No’ as
applicable to each Permit Requirement. You may need to include a copy of
your research proposal, Aboriginal consultation records, an Archaeological or
Paleontological permit, or an Ethics Review Committee approval as
attachments to the application in some cases.
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If a thesis, publication, or other written product is anticipated, indicate so.
Under “Field Operations”, you will be staying at the Augustana Miquelon Lake
Research Station (insert contact number). Complete the remaining Field
Operations section.

For safety purposes, complete the “Vehicles” section with any vehicles you
know will be on site at any time during your stay.

In the “Off Road Access” section, if you require off road access to the Park for
your research (you will not need one to reach the Station), including off road
access by foot, an Off Road Access Map is required.

You are required to attach a written proposal, regardless of other required
permits. The proposal must include purpose, overview, research methods,
parks assistance/facilities, specimen collection/housing and data location.
Attach all necessary documents using the “Upload Documents...” button near
the bottom of the page.

Save your application for future revision or submit the application if it is
completely finished.
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c. ‘Amend/Renew Research and Collection Permit’: Allows you to request changes to or
extensions for existing permits.

Amending a permit allows you to request changes to valid existing research
and collection permits. Expired permits are not available to amend.

Renewing a permit allows you to extend a multi-year project. This only applies
if you checked off the multi-year project box in the original application. Permits
expire December 31st of each year, regardless of project length, and renewals
must be submitted between January 1st November 30th of the calendar year
for which the renewal applies.

For example, if your project runs from October 2015 to February 2017, a new
application would have to be approved before October 2015 and renewals
would have to be submitted twice, before November 30th 2015 and between

January 1 2016 and November 30th 2016.

d. ‘Research and Collection Permit Progress Report’: Allows you to update research
progress to the Ministry. A record of significant progress reports may aid in being
accepted for research amendments or renewals.



