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FACULTY OF GRADUATE STUDIES AND RESEARCH
KILLAM CENTRE FOR ADVANCED STUDIES

2-29 TRIFFO HALL 


Application for Deferred 
Final Examination 

______________________________________________________________________________________________

A student who has missed a final exam in a course because of incapacitating illness, severe domestic affliction or other compelling reason (including religious conviction) may apply for a deferred exam. The department and the student should complete and forward this form and any supporting documentation to the Faculty of Graduate Studies and Research within two business days of the missed exam, or as early as possible given the circumstances.
Excused absence for a missed final exam is not automatic and the Faculty of Graduate Studies and Research is not required to grant excused absences for unacceptable reasons that include, but are not limited to personal events such as vacations, weddings, or travel arrangements.
Documentation: Where the cause is incapacitating illness a medical note  is not required; a student may choose to provide a medical note by downloading the University of Alberta Medical Statement Form from the Online Services section of www.registrar.ualberta.ca. In other cases, including domestic affliction or religious conviction, adequate documentation must be provided to substantiate the reason for an absence.

For official policy on Deferred Examinations, see sections 23.3 and 23.5.6 of the University Calendar. 
________________________________________________________________________________________________________________
To be completed by department:

Name of Student:
     
UofA ID Number: 
     
Department:
     
Degree Program:
     
Course Name and Number:     

Term/Year:      
A deferred exam cannot be approved if a student has not been in regular attendance where attendance and/or participation are required, and/or, excluding the final exam, has completed less than half of the assigned work.

Students with two or more deferred exams outstanding from a previous term may be required to reduce the number of courses in which they are registered.
____________________________________________
_______________________________
____________________
Department Chair or Graduate Coordinator Name
Signature
Date
	To be completed by student:

Graduate students, like all members of the University community, are expected to uphold the highest degree of ethical practice in the conduct of their education.

I hereby declare that  I was absent from the examination indicated above as I was:
 FORMCHECKBOX 
 suffering from an incapacitating illness (see Documentation above)
 FORMCHECKBOX 
 suffering from severe domestic affliction or other compelling reasons, including religious conviction (see Documentation above)
I certify that the information provided in this application is true and complete in all respects and that any false statements made will be liable under the Code of Student Behaviour.

____________________________________________
_________________________________
Student Signature
Date


Personal information on this form is collected under the authority of Section 33(c) of Alberta’s Freedom of Information and Protection of Privacy Act for authorized purposes including admission and registration; administration of records, scholarships and awards, student services; and university planning and research. Students’ personal information may be disclosed to academic and administrative units according to university policy, federal and provincial reporting requirements, data sharing agreements with student governance associations, and to contracted or public health care providers as required. For details on the use and disclosure of this information call the Faculty of Graduate Studies and Research at 492-3499 or see www.ualberta.ca/FOIPP.
	FGSR Use: Deferred Exam          FORMCHECKBOX 
 granted   FORMCHECKBOX 
 declined:  Reason: ________________________________________________________________
Vice-Dean Signature: ___________________________
Date: ________________________
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